MeToanuyecKkue peKoMeHIauuu
10 OPraHM3alMu U NMPOBeIeHNI0 HHPOPMALMOHHOI0 YaCA B YUPEKICHUSIX
o0pa3oBaHus

Nudopmanuonnbiii yac — ¢dopma OpraHumszalud BOCIHUTATEIbHOTO
mpoiiecca, HampaBjieHHas Ha (POPMHUPOBAHUE MOJUTUYECKOU U MHGOPMAIMOHHON
KYJbTYpbl y4Yallelcsl MOJOJAEKH, YBAKEHUA K KYJIbTYPHOMY M HAy4HOMY
HACleJIMI0, HMCTOPUYECKUM JoCTkeHusM PecnyOnuku benapych, co3gaHue
yCIOBUM IS y4acTUs  TOJPACTAIOIIero  TOKOJEHUsST B OOCYXKJACHUU
SKOHOMUYECKHUX, COIIMATBHBIX, TOJIMTUYECKUX U JTyXOBHBIX ITPOOJIEM OOIIIECTRA.

enp mH(pOpMAIIMOHHOTO Yaca — MOMOYb MOJIOACKH OPUEHTHUPOBATHCS B
MOTOKE MPOUCXOASANIMX B MHUpPE U CTpaHE COOBITHH, BBIPAOOTaTh AKTUBHYIO
TPAKJIAHCKYIO TIO3WIIMIO, OCO3HAHHO Y4YacTBOBaTh B OOIIECTBEHHOW JKU3HU
CTpaHBbI.

OCHOBHBIMH TPUHUMIAMH TPOBEICHHUS HUHPOPMAIIMOHHOTO  Yaca
SIBJISIFOTCA: aKTyaJbHOCTh, MHTEPAKTUBHOCTH, M0OJIaya MaTepuana B COBPEMEHHOM,
UHTEPECHOM JJIs1 MOJIOZIEKHU (hopMme.

NudopmanimonHbie 4achl MPOBOJATCS e€KeHeAeJbHO U JIOKHBI OBITh
NPOMKCAaHbl B PEXKUME paldOThl YUPEKJACHUS 0Opa30BaHUs, YTBEPKICHHOM
PYKOBOJUTEIEM YUYpeXKJIeHUs oOpa3zoBaHus. HMHbopmanmoHHble Yachkl MOTYT
OPOBOAUTHECS /O Havajla y4deOHbIX 3aHATHH M Tmocie ux 3aBepiieHus. [lpu
COCTaBIICHUM pACHUCAaHUA HEOOXOAMMO YYHUTHIBATH MHEHUS U MOXKEJIaHUS
ydamieicsi MoJIOJIeKH, OCOOEHHOCTH O00pa30BaTEIBHOTO IMPOIecca YUPEKIACHUS
o0Opa3zoBaHUs.

NudopmaiinoHHblii 4ac MOXKET CTOSATh B PACIIMCAHUU B JIO0O0H JA€Hb HEICIH.
Bpemennoit mpomexxyTok nHbOpMAIMOHHOTO0 Yyaca — oT 2010 45 MUHYT.

Opranuzanuss WHGOPMAIMOHHOTO Yaca B YUPEKACHHUSIX O0Opa3OBaHMS
TpeOyeT TIaTenbHOM paboThl, Kak Ha JTame MOATOTOBKM, TaK W Ha JTare
IPOBEACHUSI.

JTanbl NOATOTOBKY HHGOPMALMOHHOI0 Yaca

1. Onpenenenue Tembl HHpoOpMAUMOHHOro 4Yaca. MHpopMannoHHBIE
4achl MPOBOJATCS IO TEMATHUKE, YTBEPKICHHOM 3aMECTUTENEM PYKOBOIAUTEIS
yapexaeHus: o0pa3oBaHUA IO BOCIUTATENbHOW paboTe, B COOTBETCTBUH C
OCHOBHBIMHU HAIMPABICHUSMH HJACOJOTUYECKOH W BOCIHTATEIBbHON paboTHI,
ONPEAECIECHHBIMU  MPOrPAMMHO-TUIAHUPYIOIIEN  JOKYMEHTAIMEW BOCIIUTAHUS,
MHCTPYKTUBHO-METOJAMYECKMMHU  OUCbMamMu  MuHuctepctBa  oOpa3oBaHuUs
PecnyOnuku benapych u Apyrumu 10KyMEHTaMH.

[InanupoBanne TemMaTUKU WHOOPMAIIMOHHBIX YaCOB PEKOMEHIYETCS
OCYHIECTBIIITh 3apaHee, C YYETOM aKTyalbHBIX COOBITHH B CTpaHe, B MHUDE,
WHTEPECOB yuyalencs mosojaexu. I[Ipu HEeoOXOIMMOCTH TEMAaTHYECKHUM ILIaH
npoBefieHuss WH(OPMALIMOHHOTO 4Yaca KOPPEKTHUPYETCS B 3aBUCUMOCTH OT
3HAYMMOCTH T€X WJIM UHBIX TPOOJIEM, BOIIPOCOB, MEPONPUITUHM, aKIIUI.

2. Onpenesienne meau u popmara. Heo6Xx0quMo MakCUMaIbHO KOHKPETHO
chopmynupoBaTh I€Jb. Kakyl HHQOpManuio HEOOXOAWMO JOHECTH MO
Mononexu? Ot orBeta OyAeT 3aBUCETh (OPMAT MEPONPUATHS: KOHUECIIIMS, BpeMs



MIPOBEJICHUS W JUIMTENBHOCTh, POJM B KOMaHJEe, o(opMmieHHe 3aia, 3BYKOBOE
COIMPOBOXKJICHHUE.

3. [lnanupoBanue " NMPOEKTHPOBAaHHE MeponpuATHS. IIpun
IUIAHUPOBAHUM  OCyLIecTBIsAeTcsl  monbop  ¢opm  (pyOpuk)  mpoBeAeHHS
MeponpusiTus, ero cojaepkanve. CHadalia TOTOBUTCS CIHMCOK TJIABHBIX 3ajad,
KOTOPbIE MAKCUMAJILHO JICTAIU3UPYETCS B BUJE KOHKPETHBIX I1aroB.

4. PacnpeaeJieHne 30H OTBeTCTBeHHOCTH. OTpe/iesieHle OTBETCTBEHHBIX U
UCTIOJTHUTENEH Il KaxJaou pyOpUKH, C Y4YEeTOM YMEHHUM, CHOCOOHOCTEeW U
UHTEpEeCcOB yvamuxcs. O4eHb BaXKHO pacIpeesiuTh 3aJaud U OTBETCTBEHHOCTH
MEXIy WICHaMH KOMaHJbl HE TOJIbKO Ha JTamne IMOJATOTOBKH, HO U BO BpeMs
npoBefieHus meponpusTus. LlenecooOpazHo obecnieunTh BCIO KOMaHAY IUJIAHOM C
pacnpeneneHueM 00s13aHHOCTEMH.

[Ipu moaroroBke WH(GOPMAIIMOHHOTO Yaca PEKOMEHIYETCS BOBJICUCHUE
WHOOPMAIIMOHHBIX ~ CEKTOPOB  OPraHOB  CaMOYMIPABJICHUS  YUPEKICHUS
o0Opa3oBaHus, a TaK)Ke MPUBIIEUEHNE MAKCUMAJILHOTO YMCia y4alleicss MOJIoIexKU
K pa3JIMuyHbIM (popMaM aKTUBHOCTH MPH MOJATOTOBKE MEPOIIPHUSTHUS.

5. MudopmanumonHoe HamojgHeHHe PYOpPHK JOJKHO OBITH HAampaBlEHO
HAa BCECTOPOHHEE pacKpbITUe BbhIOpaHHOW TeMbl. Pa3zpaboTka BOMPOCOB,
KOHKPETH3UPYIOIIUX TEMYy, TMOA00p akKTyaJbHBIX MaTepHAJIOB II0 TEME,
MH(GOPMAIIMOHHOE U METOIMYECKOoe oOecreueHue.

6. Pa3zpaborka cueHapusi, NMOATOTOBKAa O(opMJIeHHUs], Pa3XaTOYHBIX
MaTepHuaJoB.

7. Bbioop Beaymux (MOaepaToOpoB), CIOCOOHBIX 3aMHTEPECOBATH
CBEPCTHHKOB, CHOKYCUPOBATh UX BHUMAHUE Ha ONpeIeTIEHHOM nmpobieme.

8. PeneTunusi, KOppeKTHUPOBKA CHEHAPHS, TeHEePAJbHAS peneTUI .

9. PazpaGoTka maTepuaJioB 1Jsi 00paTHOIi cBsa3u. OOpaTHas CBSI3b MOXKET
ObITh B (opMe pacreyaTaHHBIX OILICHOYHBIX JIMCTOB, 3alOJHSEMBIX B KOHIIE
coObITHS, WX B (OopMEe OHJIANH-OMpPOCa, OT3BIBOB IMOCPEICTBOM COIHATBHBIX
ceTel, BUAEO-0T3bIBOB B KOHLIE MEPONPUITHS. BOIPOCHl MOTYT OIIEHUBATH Pa3HbIE
acmekThl: (OopMy TMPOBEACHUS MEpPONPUSITHS, COJAEpPNKAHUE, BBICTYMAIOIIUX U
paboTy OpraHu3aTOPOB.

10. IIpoBeneHne MepoONPUATHS.

11. Ananu3 n peduexkcus. [IpoBeneHne aHanusza O X0lI€ U pe3yjbTarax
MEpPOTIPUATHS TTOMOXKET HU30eXaTh OMMOOK B OyAyleM W yIYyYIIUTh KadueCTBO
MPOBEICHUS MOCTEAYIOMUX HHHOPMAITHOHHBIX YaCOB.

B xagectBe mnpumepa mpoBeneHHs HWH()OPMAIMOHHOTO dYaca MOXKHO
HCIIOJIb30BaTh CIAEAYIONIYIO CTPYKTYPY:

1. Kpatkwuii 0030p CBEXHX HOBOCTEH.

2. Bmenenue B TeMy, CTaTUCTUYECKHE JJAHHBIC TIO MTPOOJIEME.

3. JleMoHCTpammsi CHSITOTO W CMOHTHPOBAHHOTO YYaIIUMHCS KJIHMA TI0
TeMe (MOKET BKJII0UYATh OMPOC YUYaIlUXCs, UHTEPBBIO U JIPYyTUe MaTepHUAIbl).

4. BeolctymieHus 3-4 4enoBeK IO HECKOJIBKMM BOIIpocaM B paMKax
ONPEJICIICHHON TEMBI.



5. @opyM — 00CYykJIeHHE PEe3yJIbTaTOB OIpPOCca, MPOBEICHHOIO MO0 TeMe U
zp.

6. Pednexcus — oOpaTHas cBsi3b B (popMe pacrnedyaTaHHbIX OLIEHOYHBIX
JIUCTOB B KOHIE COOBITHS I OHJIAMH-QOPYMBI 110 BO3BPALLIEHUHU JOMOM.

IIpumepHsbIe popMbl IpoBeIeHNS HHPOPMALMOHHOI0 Yaca

Tok-moy «100 BOITPOCOB K B3POCJIOMY: COBBITUA, ®AKTDI,
KOMMEHTAPUN» —meponpusatue Ay ydamencs MOJIOASXH B (opmare TOK-
10y, B KOTOPOM TOCTIO (00s13aT€IbHO MHTEPECHOM M 3HAYUMOM IMEePCOHE) 3a/1al0T

BOIIPOCHI YYaCTHUKH MEpPOTIPUSATHS. O0s3aTeIbHbBIE aTpuOyTHI:
MYJIbTUMEAUINHOE  OCHAILlEHUE, «CUETYUK  BOIPOCOB»,  BUIACOPOIUK
(Ope3eHTanus) O MPUIJIAIICHHOW MepcoHe «3HAKOMBTECh — ....», BBIOOD

JIy4IIeTO BOIIpOca.

«MHdopM-gaitaxecT» — KpaTKUil 0030p CBEXKUX HOBOCTE.

«IIpecc-xkondepennus» — dopma UHGOPMAIIMOHHOTO Yaca C dJIEMEHTaMU
pOJICBOM  WTIphl. YUYAaCTHUKUA TMPecc-KOHPEPEHIIMH —  <OKYPHAJUCTBD» W
«(pOTOKOPPECTIOHICHTHI» — UHTEPBBIOUPYIOT TOKJIATIMKa, BHICTYIAIOIIETO B POJTU
MOJIMTUKA, YYEHOTO, JIeSITENs UCKYCCTBA U T. .

«OTKpBITEI MUKPOGOH» — CBOeOOpa3Has IUIOIAIKa, TJIe MOJIOJICKb UMEET
BO3MOXHOCTh  BBICTYNIMTh  MEpe]  IMIHUPOKOW  ayautopueil. BeicTymenus
YYaCTHUKOB JIOJDKHBI OBITh KpaTKMMU W HE TpeBbImaTh 5-7 MuH. KommuecTBo
cooO1IeHnii — He 0oJiee IATH.

«TemaTnyeckuii OIUI-OMPOC» — TIPEACTABIAET COOOH COOCTBEHHBIC
BUJICOCIOKETHI OOYYAIONMIUXCA M CTYACHTOB I10 OIpPEISICHHON TeMaTHKe IS
MOCJICYIONIETO OOCYXKJICHHS: «KOPPECIOHIEHT» B MPHUCYTCTBUU «OIEpaTOpay C
BUJICOKAMEPOM TMPOBOAUT B MHOTOJIOJJHOM MECTE€ CBOEr0  YUPEKICHUS
oOpazoBanus (B XoOJjule, CTOJIOBOM M T.N.). Bompockl TOTOBATCS 3apaHee, a
PECTIOHICHTAMM MOTYT SBISTBCS KaK MOJIOJIbIC JIIOJAM, TaK W COTPYIHUKH
yapexaeHus oopazoBaHus. Pe3ynbpraT cCOCTOUT B TOM, YTO MPUXOJUTCS HEBOJBHO
BHUKHYTH B IMPOOJIEMY, COTJIACHTHCS WM MOCTOPUTH C BBICKa3aHHBIM MHCHHEM.
ITonoOHOe Hauamo MHOOPMAIIMOHHOTO Yaca, IPHUBJICKas BHUMaHUE MOJIOACKHU K
oOcyxmaaeMoli TeMe, SIBISETCS OJaroJaTHOM IMOYBOM JUISI  TIOCJIEIYIOIIETO
BCECTOPOHHET0 MCCJICAOBAHUS IMOCTABICHHOW IPOOJIEMBI, TOOYX)IAeT K TOUCKY U
apTyYMEHTHPOBAHUIO COOCTBEHHOTO MHEHHS.

«IIpecc-typuup» — ¢dopma uUHGOPMAIIMOHHOTO dYaca, ITO3BOJISIOIIAS
AKTUBU3UPOBATh MHTEPEC K MEPUOJUYECKUM HM3IAHUSIM, PACIIUPATH KPYro3op Mo
pa3IMYHBIM TpoOsieMaM OOIIEeCTBa, BBIACIATH TJIABHOE M3 Pa3IWYHOrO poja
nHpopManuu. /[ mpoBeaeHUS Mpecc-TypPHUPA YIACTHUKA MEPOTPHUATHS JICIIATCS
Ha TPYIIBI, MPEACTABISAIONINE pa3IddHble Ipecc-leHTpbl. OHU MOTryT OBITh
MOCBAIICHBI  ONPEACIICHHBIM TeMmaM (pyOpwkaMm), a MOTYT IPEIACTaBIATh
KOHKPETHbIC H3JaHusd. Bo BpeMs MOArOTOBKM Ka)Jas KOMaHJa H3y4aeT CBOM
W37aHus, OOJYMBIBACT BONPOCHI ISl JAPYrUX KOMaHA (MOXXHO BBIITYCKAaTh
OIOJIJIETEHH TI0 CBOEH TeMaTHUKe — MoJA0O0pKYy Hambosiee MHTEPECHBIX MATEPHAJIOB,
YTOOBI TMPEACTABUTENIN APYTHX KOMAaHJ HMMEIH BO3MOXHOCTH OTBETHUTh Ha HX
BOIIPOCHI), & TAKKE TOTOBUTCS K BBICTYILJICHHUIO.



«MHpOopMaLMOHHBIN KypHa» — (opMa yCTHOTO KypHaja, LeJb KOTOPOro
COCTOMT B 00000IeHMM HH(OpMALMU 32 OINpPEACICHHbIA MEepUoJ BPEMEHU O
BOKHEUIINX COOBITUSX MOJUTUYECKOM, COIMATbHO-DKOHOMUYECKOU U JIpyrou
’KU3HU Halled CTpaHbl U 3a ee mpeaesaMu. B MHPpOpMalMOHHOM XypHaie MOTYT
ObITh crenytonue crpaHuuku: «llomutuueckas», «IkoHoMuUueckas», «HoBocTu
UCKycCcTBay», «CIOPTUBHASIY U JIP.

Berpeya ¢ u3BecTHBIM 4e€IOBEKOM B (popme Oecesbl 3a KPYriibiIM CTOJIOM —
dbopma uW3yuYeHHS AaKTyaJlbHOW COIMAILHOM MPOOJIEMbI C MPUCYTCTBUEM
KOMIIETEHTHOTO JIMIa M0 JaHHOW mpo0ieMe U aKTUBHBIM BOBJICYEHHEM MOJIOCKH
B auckyccuto. IlpoGiema ais ocBelleHHs Ha TEMAaTUYECKOM HH(OPMAIMOHHOM
gyace MOXET OBbITh MPOJAUKTOBAHA TOCJIECIHUMHU COOBITUSAMH B MHUpPE WIU
NpeyIo’KeHa CaMUMK 00YYarOUUMUCS WU CTYJI€HTaMU.

Nudopmaruss mo Teme MOXKET ObITh H3J0XKEHa JIMOO CaMUM TOCTEM
(MCTOPUKOM, IOPUCTOM, OJKOJOIOM, JEMyTaToM JUOO WHBIM M3BECTHBIM H
KOMIIETEHTHBIM YE€JIOBEKOM), JHOO0 JIUJIEPOM Yy4eOHOTO KOJIJIEKTUBA, CTIOCOOHBIM C
JETKOCThI0  MPOOYyAWTh HMHTEPEC K COOBITHIO U CO3/1aTh  OOCTaHOBKY
KOHCTPYKTHUBHOTO OOMeHa MHEHMsIMH. B mporecce Oecelbl Takke BO3MOXKEH
IpoCcMOTp BuaeodparmMenta no mnpodieme. [locae 3Toro yuacTHUKM MEpONPUATHS
JIOTIOHSIIOT COOOIIEHHE C MECT, 3a/1al0T BOMPOCHI, OPraHU3YEeTCsl KOJUICKTHUBHBIN
aHanu3 MpoOJeMbl M aKTUBHBIH OOMEH MHEHUsAMH. B 3aximodenue
(bOopMyIHPYIOTCS BBIBOJIBI 110 TEME.

Macrep-kinacc —3ddexkTuBHas dopma nepeaadyr 3HaHUK U YMEHHM, oOMeHa
ONBITOM, OOyYeHHMs] W BOCIUTaHUA. Bo Bpemsi Macrep-kiacca CIEHHAIUCT
paccKa3blBACTH MOKA3bIBAET, KAK IPUMEHATh HAIIPAKTUKE HOBYIO TEXHOJOTHIO HIIN
METO/.

3amMTa MpPOEKTa— MPEACTABICHUE, B XOJE€ KOTOPOrO YYAaCTHUKH WIIHU
IPYIIbl  JIEMOHCTPUPYIOT TPEIBAPUTEIILHO BBINOJHEHHBIE MPOEKTHI (METOJ,
MO3BOJIIONINI CIUIAHUPOBATh HCCIENOBAHUE, KOHCTPYKTOPCKYIO pa3paboTKy,
yIIpaBJICHHUE U T. 1. C TEM, YTOOBI JOCTUYb PE3yJIbTaTa ONTUMAIBHBIM CIIOCOOOM).

Knun o teme, cHATHIN HAa cMapT)OH U CMOHTUPOBAHHBIN 3apaHee.

[Ipe3enTanus mpaBui moBeaeHus, oOmenus B CeTu, Tpaauiuii U KyJIbTypbl
MHTEPHET-COOOIIECTBA, KOTOPHIX MPUIEPKUBAETCS OOIBIINHCTBO.

®opyM — OIpOC, NPOBEACHHBIA IO ONPEACICHHOW TEMaTHUKE 3apaHee,
pe3yabTaThl KOTOPOTO MPEJCTABISIIOTCS BO BpEMsSl MPOBEICHHUS MEpPONPUSTHUS,
MO3BOJISASI BU3YaJM3UPOBATh OTHOLICHUE YYalleHCs MOJOJEKH [0 TOMY WU
MHOMY BOIIPOCY.

Hcnonp3oBaHue COBPEMEHHBIX, KpPEATHUBHBIX, HWHTEPAKTUBHBIX (HOpM
MEpONpUATUSl TPUBICKAET BHUMaHUE K oOcyxaaeMol Teme. lcmnonb3oBaHue
HCCIIEIOBATEILCKUX MATEPUAIOB, TEMAaTHUYECKUX (DOTOKOJIIAKEH, BUIEOCIOKETOB,
JUCTOBOK, pa3paO0OTaHHBIX CAMUMHU MOJIOABIMU JFOJbMHU, 3HAYUTEIHHO MOBBIMIACT
MHTEPEC K OCBEHIaeMOil mpodiemMe, CHoCOOCTBYET BCECTOPOHHEMY HCCIIEA0BAHHIO
MOCTaBJICHHOW MpoOJeMbl B JalibHEWIIEM, MOOYyXJIaeT K €€ O0OJyMbIBaHHUIO,
apryMEHTHPOBAHUIO COOCTBEHHOTO MHEHHUSI.



HakanyHe mnpoBeAeHHsi MEpONPUATHS PEKOMEHAYETCS OpraHu30BaTh
nposenenue PR — kavnanuu.

[IpuBenem mnpumepsl HECKOJIBKUX 3(P(PEKTHUBHBIX CIOCOOOB MNPUBICYEHUS
ayJIUTOPUH:

pazocnath npecc-penussl B MectHble CMU 1 1aTh UM BO3MOKHOCTH B3SITh
MHTEPBBIO Y OPraHU3aTOPOB;

pa3BeCUTh IJIAKATHI U pa3AaTh (uiaepsl nepesi MEPONPUATUEM;

pa3MecTUTh MH(POPMALIUIO HA UHTEPHET-CAlTe yupexaeHUs: 00pa3oBaHUs U
pazociarb HHPOPMALIUIO 0 BCEM BO3MOKHBIM KOHTaKTaM;

OBECUTHh UHPOPMALIMIO O MEPOIPUITHH B OYyILIEM MECTE MTPOBEICHHUS.

KauectBo npoBeneHns HHPOPMALIMOHHOTO Yaca pEKOMEH]IyeTCsl OLIEHUBATh
no pasiuynviM  kpumepusam. OLEHUTb €ro TMOMOIYT aHKembvl, Om3blEbl
oOy4aromuXxcs U CTYyJIEHTOB, KOTOPbIE OHU MOTYT OCTaBUTh B COLIMANIBHBIX CETSX,
KOMMEHTapHsxX Ha caiite. OueHnBalOTCs MOJTHOTAa U 00BbEKTUBHOCTh MH(OpMAIINH,
YPOBEHb  YJOBJIETBOPEHHOCTH  ydallehcs MOJIOACKH €€ KAauyeCTBOM U
COJIEp )KaHUEM.

MonoaexHasi cpefla B COBPEMEHHOM OOIIECTBE TOCTATOYHO JIMHAMHUYHA,
OHA MOCTOSTHHO HAXOAMUTCS MO/ BO3/JIEMCTBUEM MHOTOYMCIICHHBIX KAHAJIOB CPEJICTB
MacCOBOM KOMMYHHMKAllMM, BIMSIONIMX Ha (HopMUpOBaHUE HEHHOCTHBIX
YCTaHOBOK U 00pa30B MOBEJEHUS MOJIOJIekKHU. Mosoaexb ObIcTpee afanTupyeTcs K
HOBBIM YCJOBMSIM JKH3HM, JIeTde BKJIIOYAeTCs B HMHQOPMAIMOHHBIE CETH,
OBJIJIEBAET UX TEXHOJOTUSIMHU.

[ToaroroBka MH(GOPMALMOHHOIO Yaca C UIMPOKUM MPUBICYCHHEM CaMUX
oOyyaroumxcss M CTYAEHTOB, NpOBEACHHE HHPOPMAIMOHHOW paboThl B
MHTEPECHBIX U1 HUX (opMax MO3BOJISIET 3HAYUTEIBHO HOBBICUTH 3 ()EKTUBHOCTH
POBOJIUMBIX MEPOIPUATUH.



